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[Ipo cTBOpEeHHS MEPECYBHOTO BiAATICHOTO
po0O0OUYOTO MICIISl aAMIHICTpaTOpa

Biauty «lleHTp HagaHHA aJMiHICTPATUBHUX
nociayr» ['OpoaHSIHCBKOT MICBKOT

paau iy «MoOLTEHUN aaMiHICTpaTOP»

13 3aCTOCYBaHHSM CITCIIAIbHOTO
ABTOMATH30BaHOT'O KOMILJIEKCY

«MoOuIBHHH KeHic» Ta

3aTBepkeHHs [lopsaky HamaHHS
aIMIHICTPATUBHUX IMTOCIYT Ha MEPECYBHOMY
Bi/IIaJIeCHOMY POoO0OYOMY MiCIIl aIMiIHICTpaTOpa
Bty «lleHTpy HamaHHs aAMiHICTPATUBHUX
nocayr ['opogHsSHCHKOT MICBKOI pagu

13 3aCTOCYBaHHSM CIIEI1aIbHOTO
aBTOMATH30BAHOT'O KOMILJIEKCY

«MoOITBbHHI KEeHCH

3 wmeroro 3abe3nmedyeHHs JOCTYIHOCTI aaMIHICTPATUBHUX TOCTYT ISt
MenIKaHIiB ['opoAHSIHCHKOT MICHKOI TEPUTOPIAIBHOI TPOMAIH, KEPYIOUUCH CTATTEIO
25 3akony VYxkpainu «IIpo wmiciieBe camoBpsiIyBaHHS B YKpaiHi», crtarrero 12
3akony Ykpainu «[Ipo amMinicTpaTuBHI mociayru», ['opoaHsHChKA MiChbKa pasa

BUPIILINJIA:

1. CrBoputu mnepecyBHE BijjajieHe poboue Micle aAMiHICTpaTropa BIIILTY
«lleHTp HamaHHS aAMIHICTPATUBHUX MOCIYT» ['OPOJHAHCHKOI MICBKOI paju TUITY
«MoOO1IbHUHN aAMIHICTPATOP» 13 3aCTOCYBAHHSIM CIIELIAJIbBHOTO aBTOMAaTHU30BAHOIO
KOMITIEKCY «MOOITbHUN KEHC» Ta OpraHizyBaTH HaJlaHHS dYepe3 HbOTO OKPEMHUX
BU/JIIB aJIMIHICTPATUBHUX TTOCITYT.

2. 3arBepautu [lopsmox HagaHHS aAMIHICTPATUBHUX IMOCIYT Ha MEPECYBHOMY
BiTAJICHOMY poOouomy Micmi anMiHicTparopa Bimniny «llentp HaganHs
aAMIHICTPAaTUBHUX TOCHYyT» [OpOAHSHCHKOI MiCbKOi pamu Tumy «MoOUTbHHMIMA



aJIMIHICTPATOP» 13 3aCTOCYBAHHSIM CHEIIAIbBHOTO aBTOMATH30BAHOTO KOMILJIEKCY
«MoOiTpHUH KeHC» (I0TAETHC).

3. Bigniny «llenTp HamaHHA aAMIHICTPAaTUBHUX MOCIYr» [ OpOIHAHCHKOI
MICBKOI paiu 3IIMCHUTH 3aXOAM IIMOJ0 OpraHi3alliiHOro 3a0e3MedeHHs] HaJaHHS
aIMIHICTPATUBHUX TMOCIYT Ha MEPECYBHOMY BiJIJIaJICHOMY POOOYOMY MICIIl BIJIJILITY
«lleHTp HamaHHS aAMIHICTPATUBHUX MOCIYT» [ OpOTHSHCHKOI MICBKOI pamu i3
3aCTOCYBAaHHSM CITCI[iaIbHOTO aBTOMATU30BaHOTO KOMILIEKCY «MOOITEHUHN KEHCH.

4. KoHTpoJsib 3a BUKOHAHHSAM JaHOTO PIIICHHS HAa TMOCTIHHY KOMICIFO MICBKOL
pajau 3 MUTaHb OXOPOHHM 3/I0POB’S T4 COIIAIBHOTO 3aXKMCTY HACEICHHSI.

MicbKui roJjioBa Amnpapiii BOT'JAH
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JIO PIIIEHHS COPOK

1’1701 cecii BOCBMOT0 CKIMKAHHS
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panu Bix 04 cepnust 2026 poky

IMopsinox
HAJAHHS A[IMiHICTPATHBHUX MOCJYT HA NEPECYBHOMY Bila/IeHOMY po0o1omMy
Micui aamiHicTparopa Binauty «lleHTpy HagaHHA agMiHICTPATHBHUX MOCIYI»
TI'opoaHsiHCHKOI MICBKOI pajM i3 32CTOCYBAHHSAM CIIEeliaJIbHOIO
aBTOMATH30BAHOT0 KOMILIeKCY «MoOUIbHUIT Keilc»

1. 3arajbHi MoJI0KEeHHS

1.1. [Topsimok  HagaHHA  AAMIHICTPATUBHUX TIOCIAYr Ha IEPECyBHOMY
BiJlTaJICHOMY poOoYoMy MicIli aaMiHicTpaTopa LleHTpy HamaHHs agMiHICTpaTUBHUX
nocayr [opogHsHCbKOI MicbKOi pagu (mami — Bigganene poOodue wicie) i3
3aCTOCYBAHHSIM CIIELIAJIbHOTO aBTOMATU30BAHOTO KOMIUIEKCY «MOOUIbHUN Keic»
(mami — ITopsimok) po3pobIieHO 3 METOr0 3a0€3MeYeHHS TOCTYIMHOCTI Ta MiABUIIICHHS
piBHSI OOCITYyrOBYBaHHS OKPEMHX KaTeropii MemKaHIiB [ OpogHSHCHKOI MICHKOI
TEPUTOPIATBLHOI TPOMAJIH.

1.2. HaganHa aaMiHICTpaTHMBHHUX IOCIYT Ha BiJfalieHOMYy poOodoMy MicIi
31MCHIOETHCS NUISIXOM BHi3Ay aJAMIHICTpaTOpa B Mekax Teputopii ['opoaHsIHCHKOT
MICBKO1 TepHUTOpianbHOi rpomaau (nani — TI') 3a MicueM npo>xuBaHHs/iepeOyBaHHs
cy0’ekTa 3BepHEHHS (yA0Ma, B JIIKApHI, 3aKJIal COIIaJIbHOI cepH, TOLIO).

1.3. Ins Hayme)xkHO1 opraHizamii HagaHHS aAMIHICTPATHBHOI TIOCIYyTH Ha
BIJIJAJICHOMY POOOYOMY MICIII BUKOPHCTOBYIOTHCS CHELIaJbHUN aBTOMATU30BAHMIMA
KoMIiekc ~ «MoOITbHUN KeWc», SKUM OCHAIEHWH HOYTOYKOM, TPHUHTEPOM,
CKaHepoM, 3unTyBadeM |D-kapT, MOOUTEHUM MOJIEMOM, BiICOPEECTPATOPOM TOIIIO.

[Tpuitom-niepenaya CHerlajabHOro oOJIagHaHHSI aMIHICTpaTOpaMH
peecTpyeThesi B «KypHam mpuiioMmy-tiepenadi MOOLTBHOTO KEHCy TP 3A1MCHEHH]
BUI3/IB B paMKax oprasizailii poOOTH MEpPEeCyBHOTO BiAajIe€HOT0 poOOYOro MicCIis
aaminictpatopa LleHTpy HajmaHHS aIMIHICTPAaTUBHUX MOCITYT» 3a (POPMOIO 3TIHO 13
noxatkom 1 1o uworo Iopsaxy.

1.4. AnMiHicTpaTop 3a0e3leuye OpraHizalil0 HaJaHHS aJMIHICTPATUBHOI
MOCIAYTd Ha BIAJAJIEHOMY pOOOYOMY MICII B CTPOKH, BCTAHOBJICHHI UYWHHHUM
3aKOHOJIABCTBOM Y KpAiHH.

1.5. [IpaBoM Ha OTpUMAaHHS aAMIHICTPATUBHUX MOCIAYr Ha BiAJAJIECHOMY
poOoYOMy MicCIli BIAMOBIIHO 10 1Oro Ilopsiaky MOXYTh CKOpPUCTAaTHCh CyO’€KTH
3BEPHEHHS 3 KaTEropii:

- 0ci0, K1 gocsrau 80-pigHOTO BIKY;

- 0ci0 3 iHBamiAHICTIO | Tpymu;

- 0ci0, 110 3a CTaHOM 3JI0pOB’sl HE 3/1aTHI CaMOCTIHHO MEPECyBATUCH, Y T.U.
nepeOyBalOTh Ha CTalllOHAPHOMY JIIKyBaHHI y KOMYHAJIbHMX MEAMYHUX 3aKjazax
MICTa;



HanexHicTs cy0’ekTa 3BEpHEHHSI 10 WICHIB (MEIIKAHIIIB) TEPUTOPIATHHOI
rpomaau [oponusncekoi OTIT Ta TepuropialbHUX Tpomal, 3 SKUMU YKIAICHO
JOTOBOPH NP0  MDKMYHILIMIAIbHE  CHIBPOOITHUITBO Yy cdepi  HagaHHS
aJMIHICTPATUBHUX IMOCTYT, BU3HAYAETHCA MOTO MICIIEM peecTpallii 3TiIHO MaciopTy
rpoMaJiiHiHA Y KpaiHU Ta IHIIUX JIOKYMEHTIB, [0 MOCBITYYIOTH 0CO0Y.

Bik cy0’ekTa 3BepHEHHS BUBHAUAETHCA 32 JAaHUMU JOKYMEHTA, 1110 MMOCBITUY€
oco0y cy0’exkTa 3BEpHEHHs (MacmopTra TpoMaJsHMHA YKpaiHM Ta IHIIHX
nepeadaYeHuX JIF0YUM 3aKOHOJAaBCTBOM).

Cran 3710poB’si Cy0’€KTa 3BEpHEHHA, II0 BU3HAYAE€ MOro HAJEXKHICTH [0
KaTeropiii ocid, Ha SKUX MONIMPIOETHCS HAJAHHA MOCIYT 3rigHO Iporo [lopsnky,
MiATBEPIKYETHCS OJTHAM 3 HACTYITHUX JOKYMCHTIB:

- IOCBITYEHHSM iHBaTina 1 rpymw,

- TOBIIKOIO ~ MEIUKO-COIIadbHOI ~ €KCIEPTHOI KOMICIi Mpo  HasBHICTb
iHBamiaHoCTI 1 rpynu, BuTsr 3 pimenHs EKOIDO.

- BUIIUCKOIO 3 1CTOpli XBOpOOM aMOyJlIaTOPHOTO XBOPOro abo KOTIEI0
BIAMOBIIHOT 1H(GOpMAIIl 3 MEAUYHOI KapTKU aMOyJaTOpPHOro (CTaliOHapHOIO)
XBOpPOTO,

- IOBIIKOIO  CIMEMHOro Jikapss ab00 BHCHOBKOM  MEIMKO-COIiadbHOT
eKCIepTHOT KoMicii (IHIMBIAyaJbHOI MPOrpaMor0 peadimiTaiii 1HBadia) Mpo
HEOOX1JTHICTh XBOPOTO B IMOCTIHHOMY CTOPOHHBOMY JOTJISiAI Ta HE3JATHOCTI [0
caMOoOOCITyroByBaHHs (Ma€ OOMEXEHHS KUTTEAISUIBHOCTI B YACTUHI TIEPECYBAHHS).

1.6. Ilepemik aaMIHICTPATUBHUX MOCIYT, L0 HAJAIOThCS HA TMEPECYBHOMY
BIIJaJIEHOMY poOOYOMY MICLI aAMIHICTpaTopa BIANOBIAAE MEPENIKY IMOCHYT, SK1
3riIHO pilIeHHd ['OpOAHSHCHKOI MICBKOI paju HanaroThecs yepe3 LleHTp HamaHHS
aJAMIHICTPaTUBHUX NOCTYT ['OpOIHAHCHKOT MICBKOI pajH.

1.7. CtarHeHHs NOJATKOBOI IUIATH 3a HAJAHHS IOCIYT Ha BIAJAJICHOMY
poOOUOMY MICII1 HE IOMYCKAEThCH.

I1. IlopsaaoK 3aMOBJICHHS Ta HAJTAHHSA AJAMIiHICTPATUBHUX MOCJIYT HA
BijiasieHOMY po0o4omy Micli aaMiHicTpaTopa i3 3aCTOCYBAHHAM
creuiajJbHOro KoMiuiekcy « MoOinbHuM Kec»

2.1. Jlns oTpuMaHHS aJAMIHICTPATUBHUX TMOCIYT CYO’€KT 3BepHEHHS abo
ocoba — 3asBHHK, IO TMPEACTABIsE IHTEpecH CyO’e€KTa 3BEepHEHHsA (poaud,
COIaJIbHUIM POOITHUK, CYCiJI, TOIIO), 3BEPTAETHCS Y 3PYUHHUM JJI1 HHOTO CIOCIO 10
lenTpy HamaHHs aAMIHICTpAaTUBHUX MOCIyr pamu (mami — Llentp) 3rimHO 13
rpadikom ioro poboTH.

2.2. Anminictparop LleHTpy, skuii 3/11iCHIOE TPUHOM:

- 3’5COBY€ BHUJ aJMIHICTPATUBHOI TIOCHYTd, SIKOi TOTpedye CyO’ekT
3BEpHEHHS;

- IepeBIps€  HAJIEKHICTh Cy0’€KTa 3BEpHEHHS JO0 Kareropid ocio,
nependayeHux nyHkTom 1.5. uporo [lopsaky;

- HaJla€  KOHCYJIbTAIlll0 Ta/ad0  TepeBipsie  HAsABHICTh  BU3HAYEHOTO
3aKOHOJABCTBOM TIIOBHOTO TEpPENiKy HEOOXIMHUX M OJAepXk aHHS CyO'€eKToM



3BEpHEHHS IEBHOI aIMIHICTPATUBHOT MOCIYTH TOKYMEHTIB.

2.3. Anminictparop LleHTpy BiIMOBIslE y TPUUHATTI 3asBM HA HAJAHHS
MOCIYT Ha BiAAaJeHOMY poO0O4YOMY MicCIll y BUMaAKaXx:

- Cy0’eKT 3BEpHEHHS HE BIAHOCHTBCA JO TIepeiKy Kareropid ocio,
BU3HaueHUX MyHKTOM 1.5. iboro [opsnky;

- 0c00a-3asBHUK 3BEpPHYJIACh 100 OTPUMAHHS AIMIHICTPATUBHUX IOCIHYT,
AKMX HEMAE B NEPEIIIKY aJMIHICTPATUBHUX MTOCIIYT, IO HAJAIOTHCS HA IEPECYBHOMY
BiJIJIaJIeHOMY POO0OYOMY MICIll aIMIHICTpaTOpa;

- agpeca Micus (PaKTUYHOTO NepeOyBaHHS Cy0’€KTa 3BEpHEHHS 3HAXOAUTHCA
3a Mexamu Teputopii ['opogusacskoi OTI Ta Teputopii rpoma, 3 SKUMH YKIaI€HO
JOTOBOPH NP0  MDKMYHILIMIAAbHE  CHIBPOOITHUITBO Yy  cdepi  HagaHHS
aJIMiHICTpPATUBHUX MOCIYT;

- BiICYTHIi a00 HEMOBHUI MAKET TOKYMEHTIB JIJIsl HAJAHHS aMIHICTPATUBHOT
MOCYTU y cy0’€KTa 3BEPHEHHS.

[lin wvac 3AliicHEHHs MNOpPUOMY aJIMIHICTpAaTOp 3000B’A3aHUN HaAaTU
3asBHUKY BHUYEPHHY KOHCYJBTAII0 IIOAO TOPSAAKY Ta YMOB OJCpKaHHSI
aMIHICTPATHUBHOI ITOCTYTH.

2.4.Y Bumnajaky BIANOBIAHOCTI Cy0’€KTa 3BEpHEHHS KaTeropisMm ocid, Ha
AKUX TOmUproeThess  nist  myHkry 1.5. Tlopsaky, BIANOBIAHOCTI  BHUIY
aMIHICTPATUBHOI IOCIYTH, IO HAJAIOThCA Ha BiIgajgeHOMY poOodoMy MicIi
aZgMiHICTpaTopa, Ta 3a HAsIBHOCTI y 3asBHHMKA IOBHOTO MEPENiKy HEOOXiTHHX
TOKYMEHTIB aamiHicTpaTop LleHTpy:

- popMye 3asiBy Ha OTPUMAaHHS aIMIHICTPATUBHOI MOCIYTH Ha BiJaICHOMY
poOOUOMYy MiCIIl 13 3aCTOCYBaHHSAM CIEIIAILHOTO aBTOMATHU30BAHOTO KOMILIEKCY
«MobinpHui Keric» 3a (opMOIO 3TiAHO 13 momatkoM 2 no mporo [lopsnky, i3
BIIMITKOIO TPO TOTO/JKEHHSI Ha TMPOBEACHHS BiEO Ta aynaio (ikcauii HaJaHHS
aMIHICTPATUBHOI TOCIYTH, SIKa 3aCBIAYYETbCS MIANUCOM 3asBHHKA. Jlo 3asBuU
JOJTA0OThCSL  KOIMIi: JOKyMEHTa, IO MOCBiAUye 0co0y cyO’€kTa 3BEpHEHHS, Ta
JOKyMEHTa, 1[0 MIATBEPDKYE Kareropito oci0, mepeabaueHux myHKToM 1.5
[Mopsinky. Y pasi, skmio 3asBa Ha O0OCIyroByBaHHs Oyia mojaHa 3acobamu
TEJICKOMYHIKaIIfHOTO 3B'S3KY, BOHA IMIAMUCYETHCS 3asIBHUKOM O€3MOCepEaHBO il
gac BI3UTY J0 HhOro aaminictparopa [{THAII,

- BU3HAYA€/TIOTOKYE JaTy Ta dYac BI3UTY aAMIHICTpatopa 10 cy0’ekrta
3BEpPHEHHS 32 BU3HAYCHOIO Y 3asB1 aJpeCOIo;

- hikCcye aty Ta yac BUi3y A0 cy0’€KTa 3BepHEHHS 3a gornomororo KypHany
OOJNIKYy HaJaHHS aJAMIHICTPaTUBHUX TIOCIYI Ha [EPEeCyBHOMY BIJJAJICHOMY
pobouomy wMicii agMiHicTpatopa LleHTpy 13 3acTOCYBaHHSM CHEIIaJbHOTO
aBTOMATH30BaHOTO KOMILIEKCYy «MooOinpHui keic» (mami - XKypnHan) 3a dopmoro
3T1JIHO 13 ToAaTKOM 3 70 11boro [opsaky.

2.5. Y BuU3HaueHl miJ 4Yac MpUiloMy 3asBU JIaTU Ta 4acy (i3 ypaxyBaHHSIM
gacy Ha JOpOTYy) aJMiHICTpaTop, III0 BU3HAYAETHCA 3a pillleHHs KepiBHUKa L[eHTpy,
BUI3IUTh 3a BKa3aHOI ajapecord 10 cy0O’exkta 3BepHeHHs. [lomepeaHno



aAMIHICTPATOp 3B’S3YETHCA 3 0CO00I0-3asIBHUKOM a00 CyO0’€KTOM 3BEpHEHHS
3acobamu TeneOHHOTO 3B’S3KY [UIsl TMOMEPEHKEHHS CBOTO BI3UTy. Y pasi
HEOOXITHOCTI 0 BHUi3Ay 3a BKa3aHOKO aJpecor0 J0 Cy0 €KTa 3BEpHEHHS pa3oM 3
aJIMiHICTpaTOPpOM MOXKe OyTH 3alydeHHd NpEICTaBHUK CyO’€KTa HaJaHHS
aJMIHICTPATUBHOI ITOCTYTH.

2.6. Buizn anmiHicTpaTopa Ha BKazaHy Y 3asBl ajpecy J0 CcyO’ekTa
3BEPHEHHS 3/1MCHIOETHCS Ha CIIy)KOOBOMY aBTOMOOLT ['OpoAHSHCBHKOT MICBHKOT
paau, abo I1HIIOMY TPAHCIOPTHOMY 3aco0i, SKUH 3allyda€ThCs Ha IIiJICTaBl
BIJIMOBITHAX JOTOBIPHUX BIJHOCHH. 3aMOBJICHHS Ha BHI3]l SKOTO TOIMEPEIHBO
3MIIACHIOETHCS KepiBHUKOM LIeHTpy.

Yci nii, moB’A3aHi 13 BUKOHAHHSIM aJMIHICTPAaTOPOM CBOIiX IOCaJOBHX
00O0B’SI3KIB 32 aApPecor0 MiICI MpOoXUBaHHS/MepeOyBaHHS CyO’€KTa 3BEPHEHHS
3MIIACHIOIOTHCS Y TMPUCYTHOCTI BOAISL CIIy>KO00BOro aBTOMOOWIS abo 1HIIOI 0coOw,
dKa 3a pIIICHHAM KepiBHUKa LleHTpy abo 3a pilleHHSM KepiBHHKA OpraHy, LIO
yrBOpuB LleHTp, cynmpoBomxye aamiHicTpaTopa. Takoro 0co60, B TOMY YKCIi, MOXKE
OyTH NPEACTABHUK CITy’)KOM OXOPOHH, SIKA 3aJTy4a€ThCSl HA JOTOBIPHUX BIAHOCHHAX.

2.7.1linq yac BUKOHAHHS aMIHICTPATOPOM CBOiX IOCAJ0BUX OOOB’S3KIB Ha
BIJITAJICHOMY pOO0YOMY MICIIl 3a aJpecor0 Miclsd MpOXKUBaHHS/TIepeOyBaHHS
cy0’ekTa 3BEpHCHHS TIPOBOJUTHCS Bifeo Ta aynio dikcaiis 3a JOIOMOTOI0
BIIMOBIAHUX TeXHIYHUX 3aco0iB. IIpo mpoBeneHHs Bigeo Ta aymio dikcarii
BUKOHAHHS aJMIHICTPaTOPOM CBOIiX IOCAJOBUX OOOB’A3KIB 3a aJIpecoro Micus
MIPOKMBaHH/IepeOyBaHHs CyO’e€KTa 3BEpHEHHS B OOOB’S3KOBOMY MOPSAKY
MOB1IOMJIIETHCS] 0CO0a-3asBHUK Ta CyO’ €KT 3BE€PHEHHS.

Bigeo Ta aynio 3amucu (Bijieo Ta ayaio (aitin) BUKOHaAHHS aAMiHICTPAaTOPOM
CBOIX IMOCaJ0BUX OOOB’SI3KIB HA BIJAJICHOMY POOOYOMY MICIIl 3a aIpecor0 MicCls
MPOKMBaHHs/IepeOyBaHHs Cy0’€KTa 3BEpHEHHS 30€piraroThCsi Ha MEPCOHATBLHOMY
KoMIT'toTepl KepiBHUKa LleHTpy B okpeMomy apxiBi 3 OOMEKEHHUM JIOCTYIIOM
IPOTATOM TPHOX MICSIIIB 3 JHS HAJAaHHS MOCIYTH, Ta MOXYTh OyTH BUKOPHCTaHI
BUKJIFOYHO 3a PIIIEHHSM MICHKOTO TOJIOBU Ta KepiBHUKA LleHTpy mis oIiHKH
BUKOHAHHS aJIMIHICTPATOPOM CBOiX IT0CaJ0OBUX OOOB’s3KiB, a0 IS 3’sICyBaHHS
00CTaBUH y BHITQJIKy HAJXOKCHHsSI CKapru Bij Cy0’€KTa 3BEpHEHHsS YU OCoOu-
3asiBHUKA.

Po3moBcroKeHHS TaKUX BIJIEO Ta ayJlio 3aMKciB, HAJaHHS 1X TPETiM ocobam,
32 BUKJIFOYCHHSM IPAaBOOXOPOHHUX OPTaHiB y BCTAHOBJICHOMY 3aKOHOM IOPSIIKY,
HE JIOITYCKA€EThCA.

2.8. [IpulOyBiu 3a BU3HAYEHOIO aIPECOI0, aAMIHICTPATOP BCTAHOBIIIOE 0CO0Y
cy0’exTa 3BEpHEHHS 3a JAaHMMU macnopra (IHIIOro JAOKYMEHTa, IO IOCBIIYY€E
oco0y), HaJIeXKHICTh Cy0’€KTa 3BEpHEHHs 10 KaTeropii oci0, BU3HAUYEHUX B MYHKTI
1.5 uporo Ilopsiaky, Ta HOJATKOBO TEPEBIpsiec HASBHICTH Ta KOMILIEKTHICTh
HEOOX1THUX JJIsl HaJlaHHS aJIMiHICTPATUBHOI MTOCIIYTH JOKYMEHTIB.



2.9. 3a yMOBHM HassBHOCTI HEOOX1IHOTO MEPENiKy JOKYMEHTIB aMIHICTpaToOp
3abe3neuye (OpMyBaHHS Ta PEECTpAIlil0 3asBH MPO HAJAAHHS AJAMIHICTPATHBHOI
MOCIYyTH, fKa 3acBIAYYETbCA OCOOMCTUM MIANKUCOM CyO’€KTa 3BEPHEHHS, Ta
dbopMyBaHHS aIMIHICTPAaTUBHOI CHpaBH BIANMOBIIHO 10 PermameHty po6otu

Lentpy.

2.10. Y Bumanky BCTaHOBJICHHS (aKTy BIJICYTHOCTI OJHOTO YM KIJIBKOX
JIOKYMEHTIB, HEOOXIIHUX IS OTPUMAHHS aJIMIHICTPATUBHOI TOCIYTH, Ta/abo
OYEBHUHY TOMHUJIKOBICTh, HETOYHICTh UM HEMOBHOTY BIJIOMOCTEH, aJMIHICTPATOP
HaZa€ CyO’€KTy 3BEpHEHHS BHUYEPIHY KOHCYJBTAIIO IIOAO MOPSIKY Ta yMOB
OJIep’KaHHsI aJMIHICTPATUBHOI MOCIYTH Ta HEOOXiTHOCTI MOBTOPHOTO 3BEPHEHHS
ocoOM-3asiBHUKA, IO TpEJCTaBisie Woro iHtepecu, A0 LleHTpy micis ycyHEHHS
HEJIOJTIKIB.

[Ipu peectpamii BXiZHOTO TAKETy 3 HEIOJNIKAMH CYO’€KT 3BEpPHEHHS
OJIHOYACHO  TOMEPEeKAEThCA  MPO  WMOBIPHICTH  BIJIMOBM Y  HaJlaHHI
aJAMIHICTPaTUBHOI MOCITYTH.

2.11. Anpminictpatop LleHTpy He 3HiliCHIOE HaJaHHS aJMiHICTPATHBHHUX
MOCIIYT Ta/ado CKJaJae akT PO HEMOXKJIMBICTh HAJAAHHS TaKUX MOCIYT, 32 GOpMOIO
3ri1HO 13 1oAaTkoM 4 fo uporo Ilopsaky y Bunagkax:

- cy0’€KT 3BEpHEHHS BIICYTHIN 3a MICLIEM CBOTO MPOKUBAHHS/ IepeOyBaHHS,
3a3HAYEHUM Y 3asBl, y BU3HA4YEHI AaTy Ta 4ac;

- Cy0’€KT 3BEpPHEHHS HE MOXE Mpea SBUTH OpPHUIIHAIM JOKYMEHTIB, MIO
3aCBIUYIOTh MOr0 0CO0Y Ta HaJEXKHICTh J0 KaTeropii ocid, BU3BHAYEHUX B MyHKTI
1.5. uporo Ilopsnky, Ta/ a00 y HROTO BIJICYTHI JOKYMEHTH HEOOXIH1 /Il Ha/IaHHS
aJMIHICTPATUBHOT MOCITYTH Y TTIOBHOMY 00CS31, Y TOMY YHCJI1 KBUTAHIIIS TIPO CILJIATy
aZMIHICTPaTUBHOTO 300py (SIKIIO Taka orJiaTa nependadeHa 3aKOHOAaBCTBOM);

- cy0’€KT 3BEpHEHHS HE HaJaB MHCbMOBOIO MOTOJKEHHS HAa IMPOBEICHHS
aymio Ta Bimeo (ikcamii T Yac TMOJAaHHS JOKYMEHTIB Ha OTPHMaHHS
aJAMIHICTPaTUBHOI MOCTYTH;

- HASIBHOCT1 SIBHMX O3HAK TOro, IO CYO’€KT 3BEpPHEHHS HE 3JaTeH
YCBIJJOMJIFOBATH 3HAYEHHS CBOIX /1M Ta (a00) KepyBaTH HUMH, Y TOMY YHUCI1 SIBHUX
O3HAaK CIT’STHIHHS.

2.12. TlpuiinsaTTs Bifg cyO0’e€KTa 3BEpPHEHHS 3asBH Ta IHIIMX JOKYMEHTIB,
HEOOX1THUX JJI1 HAaJaHHS aJAMIHICTPATUBHHUX IOCIIYTH, iX OMNPAIIOBAHHSA CYO €KTOM
HAJaHHA aJMIHICTPATUBHOI TOCIYTd Ta TMOBEPHEHHS JOKYMEHTIB 3 Pe3yIbTaTOM
HaJaHHA AJMIHICTPAaTUBHOI TIOCIYTH 3IIHCHIOETHCS BIAMOBIAHO 10 Permamenty
llenTpy HamaHHs aAMIHICTpATHBHUX TOCHYr [OpOgHSHCHKOI MICHKOI paaw 3
ypaxyBaHHSIM 0COOJIMBOCTEN, BCTaHOBIEHUX LM [lopsiikom.

2.13. Y BU3HauYeHMIA 3aKOHOIABCTBOM JISl HAJaHHS IMIEBHOI aIMiHICTPaTUBHOI
NOCIIyTH TEPMIH Ta y CHoci0, BUOpaHuil cy0’€KTOM 3BEpHEHHsS MpuU OPOpPMIICHHI
3as1BY, aJIMIHICTPATOp MOBIAOMIISIE€ CY0’€KTa 3BE€PHEHHS 1100 PE3yJbTaTy HaJaHHs



aJAMIHICTpATUBHOI ~ MOCIYr'M Ta  BUJA€/HAJACWJIA€  PE3ynbTaT  HaJaHHA
aJIMiHICTPATUBHOI MOCIIYTH.

1. BinnmoBizaabHicTh

3.1. AnMiHicTpaTopu, BOAINH  CIIy)KOOBOTO  aBTOMOOLUIS, MPEACTaBHUK
cy0’ekTa HaJaHHS aJMIHICTPATHBHOI TOCIyrd abo ocoba, ska CYMpPOBOJXKYE
aaMiHICTpaTopa, HECYyTh IOPUIWYHY BIAMOBIJATBHICTE 32  PO3TOJIOMICHHS
MEePCOHANBHUX JaHUX OCiO Ta cy0’€KTiB 3BEpHEHb Ta 1HINOI iH(OpMAIlii, 110 cTana
iM BijoMa Tij 9ac BHKOHAHHS MMOBHOBAXEHb IMOAO peajizaiii MOJIOXKEHb IHOTO
[Topsnky.

3.2. AnMiHICTpaTOpU HECYTh MEPCOHAIBLHY BIJMOBIIAIBHICTD 32 MOPYIICHHS
nyHKTy 2.7. uporo Ilopsanaky.

3.3. AaMiHICTpaTOpy HECYTh IEPCOHANBHY BiAMOBIAANBHICTE 32 00IaIHAHHS
CHELIaJIbBHOTO aBTOMAaTU30BAaHOTO  KoMIuwiekcy «MOoOOUIbHUN KeHcy miJg 4ac
BUI3HOTO MpuiioMy, 3a0e3MeuyoTh 30€peKEeHHsI IMEHHOI MeYaTKu Ta 3aXUILEHOrO
HOCIS KIIF0UOBO1 1HGOpMaIIii.

3.4. Jlii Ta pimeHHs aaMiHICTpaTOpa IMOAO peami3alii MOJ0XKEHb IHOTO
[Topsinky MOXyTh OyTH OCKap>KeHi Yy BCTAHOBJICHOMY 3aKOHOJJaBCTBOM TOPSIJIKY.



npuiioMy-nepeaayi MoOIJILHOTO Keiicy Npu 31iliCHeHHI BUI3AiB B paMKax oprasizauii podoru

KYPHAJI

Honarok 1 o [Topsiaky HaaHHs aIMiHICTPAaTUBHUX
MOCTYT HA TMEPECYBHOMY BiJIaJICHOMY poOodOMy
Micii agMinictparopa LlenTpy HamanHs
aJIMIHICTPAaTUBHHX MOCIYT | OpOTHAHCHKOI MiCHKOT

paau 13 34aCTOCYBAHHAM Cl'IeI_[iaJ'IBHOFO

aBTOMATH30BAaHOTO KOMILIEKCY «MOOIIbHMIA KEHCy,
3aTBEPKEHOr0 PIIIEHHSIM COPOK I1'ATOi cecii

BOCBMOTO CKJIMKaHHS [ OpOHIHCHKOT MiCBKOI pau
Bix 04 cepmus 2026 poky

MepPecyBHOr0 BilIajieHOro po6o4oro mMicus aaminicrparopa LleHTpy HagaHHs aAMIHICTPATHBHUX MOCJIYT

panu
Ne Jara Yac Micue BHi3HOTO KoMmmiekranis IpizBuie, im's1, mo Migouc IpizBuie, Ilignmc ocodwu,
3/m npuiiomy- | NpuiomMy- npuiiomy MOOJILHOTO 0aTbKOBI 0co0u, sIKa 0co0u,sIKa im's, SIKA NPUITHAIA
nepenavi nepenaui (Ha3Ba Keiicy BU/1J1a/I0BEPHYJIa BUaaNa/ no 0aTbKOBi MOOLILHUI
HACeJIEHOI' 0 MOOIILHUH Kelic NMOBEpPHY.JIa oco0u, sika Keiic
MYHKTY) MOOLIBHUI Kelic npuiHaIa
MOOUILHUI
Keiic
1 2 3 4 5 6 7 8 9




Honatox 2 no Ilopsanky HagaHHS
aJIMIHICTPAaTUBHUX IOCIIYT HA IEPECYBHOMY
BiJITaJICHOMY POOOYOMY MicCIIi
aamirictpaTopa LlenTpy HamaHHS
aJIMiHICTpATUBHUX MOCIYT ["'OpoAHSHCHKOT
MICBKOI pajiyi 13 3aCTOCYBaHHSAM
CHEIIaIbBHOT0 aBTOMAaTHU30BaHOT0 KOMILIEKCY
«MoOiTbHUH KeHCy», 3aTBEPIKEHOTO
PILIEHHSIM COPOK IT’SITO1 cecii BOCbMOIO
CKIMKaHHA [ 0poIHAHCHKOT MICBKOT paan
Bix 04 cepmus 2026 poky

KepiBuuky LleHTpy HafaHHs aqMiHICTPAaTUBHUX
HOCIyT paau

(ITIb ocoOu-3asiBHHUKA)

(ampeca peecTparlii/po>KMBaHHI 0COOM-3asBHUKA )

(PEeKBI3UTH MACTIOPTY OCOOU-3asIBHUKA)

(KoHTaKTHUH TeneOH 0COOU-3asIBHUKA)

3ASIBA
HA OTPUMAaHHS aAMiHICTPATHBHOI MOCJIYT i3 32CTOCYBAHHAM CIeliaJbHOI0
aBTOMATH30BAHOI0 KOMILIEKCY «MoOIILHUIH Keiic»

[Ipoury Hanatu “ ” 20 p.3 o
(mata) (3 s1K01 11O AKY FOJIMHY)

aJIMIHICTPAaTUBHY MOCIYTY

(Ha3Ba IOCTYTH)
3a aApCCOro:

(moBHa ajgpeca, KOJI BXiTHUX ABEpei)
CKOPHUCTaBIIMCh MOXJIMBICTIO OTPUMAaHHS aJMIHICTPATUBHOI IOCIYyTH 13 3aCTOCYBAaHHSAM
CHeliaJbHOr0 aBTOMATH30BAaHOT0 KOMITIIEKCY «MOOITbHUNA KEHCY, OCKITIBKH I'p.

(ILLb., nara HapomkeHHs (Cy0'ekTa 3BEpHEHH!))
CaMOCTIHHO HE MePeCyBa€ThCS 3 MPUUNHA




Honarku:
v/ KoIist JOKyMEHTa, IO TIOCBix4ye 0c06Y Cy6’ €KTa - 3BEPHEHHS,
v/ Korist JOKyMeHTa, IO TiTBEPIIKYE KaTeropito oci, nependauenux 1.1.5. [opsaxy.

« » 20 p.
(mara) (mmiarmc) (mpizBuILe, iHimiaIM)
JIOKyMEeHTH IpURHATI « » 20 p.
AnmiHiCcTpaTop:
(mignuc, neyarka) (npi3Bu1Ie, iHiIiaTHN)
IIPUMITKH:

Bionogiono 0o cm.11 3axony Vkpainu «llpo ingopmayiioy, cm.7 3axony Ykpainu «IlIlpo docmyn 0o nybniunoi
iHGhopmayiiy 3a60ponsito 6e3 Mocei 3200u nepedauy iHgopmayii 6i0HOCHO MeHe mpemim 0coOaM.

(nionuc)

Bionogiono 0o cm. 11 3axony Ykpainu «lIpo 3axucm nepcoHanvHux Oauux» Haoar 3200y HA 00pPobOKYy ma
BUKOPUCMAHHS MOIX NEPCOHANLHUX OAHUX OJis1 30iLICHEHHS NOBHOBAIICEHb, N08 A3AHUX I3 PO321A00M OAHOT 348U.

(nionuc)

Osnatiomnenuti ma 30008 ’33y10Cb nonepeoumu Cix ocib, NPUCYmHix npu HAOAHHI AOMIHICMPAMUEHOI nociyeu, 3
MuM, WO Rni0 4ac HAOAHMS AOMIMICIPAMUGHOI NOCHYeU 13 3ACMOCY8AHHAM CHEYIAIbHOZ0 ABMOMAMU308AHOZ0
xkomniaexcy «Mobinorutl Keticy nposooumscs 6ideo ma ayoio Qikcayis, ma Hada HA ye C80I0 3200).

(nionuc)



Honarok 3 no [Topsiaky HaaHHs aIMIHICTPAaTUBHUX
MOCTYT HA TMEPECYBHOMY BiJIaJICHOMY pobodOMy
Micii agMinictparopa LlenTpy HamanHs
aJIMIHICTPAaTUBHHX MOCIYT | OpOTHAHCHKOI MiCHKOT
pazu 13 3aCTOCYBaHHSM CIIELIAIBHOTO
aBTOMAaTH30BaHOTO KOMIUIEKCY «MoOOUTbHUN KeHcy,
3aTBEPKEHOr0 PIIIEHHSIM COPOK I1’ATO1 cecii
BOCBMOTO CKJIMKaHHS | OpOTHSAHCHKOI MICHKOT panu
Bix 04 ceprus 2026 poky

KYPHAJI
00J1iKy HAJaHHH AAMIHICTPATUBHUX NOCJYT HA IIEPEeCYBHOMY BijjajeHOMY pododyomy Micui aamiHicrpaTopa LlenTpy
HAJAaHHS AJAMIHICTPATUBHHMX MOCJIYT I3 32CTOCYBAHHAM CIELiaIbHOT0 ABTOMATH30BAHOI0 KOMILIEKCY
«MoOUIbHMH KeHC»

Ne Jata [pi3Bume, iM’1, Anpeca Hassa Baxana [iamuc, npi3Buie Ta Vi3romkena ITiamuc, Pesynbrar [pumitka
3/ TPUHHATTS 1M0-0aTBEKOBI MicIs aZMiHICTpaT ara Ta iHIIiam} agMiHicTpa- aTa Ta 4ac TIPi3BHIIE Ta HaJaHHA
i 3asBH Ha cy0’exTa Ha/laHHA HBHOL qac TOpa, 110 NPUITHAB 00cIyroBy- iHimianu MOCITYTH
obcyro- 3BEPHCHHS , aJIMiHICTpaT MOCTYTH o0cyro- 3asiBY Ha 00CIIyTOBY- BaHHSI aJIMiHICTpa-
BYBaHHS ajzipeca MicCIis HUBHOI BYBaHHS BaHHs TOpa, IKUH
peecrpaiii, MOCTYTH BHUIXaB JJIst
KOHT.Tesie(hOH o0cyroBy-
BaHHs
1 2 3 4 5 6 7 8 9 10 11




Honaroxk 4 no [lopsiaky HaaHHs
aJMiIHICTPATUBHHX MOCIIYT HA
NepecyBHOMY BiflaieHOMY poOouOMy
Micii agMminictparopa LlenTpy HamanHs
aJIMiHICTPATUBHUX MTOCITYT
I'opoaHsHCHKOT MiCBKOT pajiy 13
3aCTOCYBAHHSIM CIIEI[IaTbHOTO
aBTOMATHU30BAHOTO KOMILIEKCY
«MoOiTbHU KeHCy», 3aTBEPIKEHOTO
PILIEHHSIM COPOK IT’SITO1 cecii BOCbMOIO
CKJIMKaHHA [ 0poTHAHCHKOT MiCBKOT
pamu Big 04 cepmas 2026 poky

AKT
1010 HEMOKJINBOCTI HAJAHHS A[IMiHICTPATHBHOI MOCJIYTH

AKT PO HEMOKJIMBICTh HaJJaHHS aIMIHICTPATUBHOI MTOCIYTH:

(Hazea aominicmpamusHoi nociyau)

(nputiom OOKYMeHmi8, NOBEPHEHHS OOKYMEHMIB 3 pe3yIbmamom AdOMIHICMPamueHoi nociyeu)

Cy0’€eKTy 3BEpHEHHS:

(I1Ib cy6’exma 36epHents)
3a aznpecoro:

[IprurHa HeHalaHHS aAMIHICTPATUBHOI ITOCIIYTHU:

[[aTa 14ac CKJIaJaHHS aKTa:

AKT CKJIaB:

(I1Ib aominicmpamopa, nionuc)

3 aKTOM O3HAHOMIIEHHIA:

(nionuc cyb ’ekma 36epHenHs)



